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Nm'/S I..ETI'ER 

PRAIRIE VIEW STATE COLLEGE - PRAIRIE VI.E.''if I TEXAS 

VOUJME VIII MAY - 1939 NUMBER IX 

A CALENDAR -

1 May 2 .. :3-4 

2 May 5-6 
3 May 4 ... 7 
4 May 12 
5 May 15 
6 May 16 
7 May 20 

8 May 21 

9 May 22 

-- Leadership Institute - Auspices of Presbyterian Church 
Mr J n Cnde 

-- National Inter Collegiate Judging Contest - Mr OJ Thomas 
-- Music Week - Mr O A P\lller 
-- Mid Wives Instit ute - Dr J M Franklin 
-- Honor Day - Dr EB Evans 
-- Final E:xBminations 
-- Annual Meeting of Ex-Students Association -

Mr OJ Tho.ll'll:1s - President 
Bacca_laureete Exercises - Add r ess -
V: R Banks - Prnt r i e View St·1t c College 
Commencement E:icorcises - Addr ess -
Mr CH Waller - Prairie Vi ev Sta t e College 

10 May 29 nnd 
Junu 1-2-3 - Coordinate Institute - Mr LA l:otts 

(a) Vocational Agricultural Workers 
(b) Vocational Home Makers 
(c) J eanes Supervisors 
(d) Agricultural Extens ion Service 
( o ) Conference of Ministers 
( f) Trades and Industry :'lorkers 

11 June 5 -- SUmmer School b~gins 

B VJORKERS MEETING -
The n t::nct Vlorkers Meeting will be held on Saturday - JUNE 3. 

C FLOWER SHOW -
The ladies of the Nautilus Club held its Annual Flower Show on 
the lawn of Mrs J M Franklin, April 20. A helpful t alk was give• 
by Mr W L Watson on the "IMroRTANCE AND 'IRE PROPER CARE OF 
FI.OV:ERS. n There ere on display many varieties of becutifUl 
flowers guthered from the yards of the homes on th~ campus. The 
ladi es ere to be congrotule. t ed upon this vory pr a iseworthy 

activity. 

D OOMM.JNITY CHEST -The records show that about 12 people have not paid the ir Community 
Chest dues yet. I want to urge that th i s obligation be t aken care 
or soon so that th8 books can be closed for t his year. 

E NEW DINING HALL -There is every indication that the New Dining Ha ll will be finished 
by May 15. It will take several days to ins tall the new equipment. I 
consequently, we may no~ enjoy our Commencement Dinner in the build
ing. There will be some form of dedicatory exercises i n t he after-

noon of May 20. 



F COMMENCEMENT -
We have always looked upon the Commencemmt Exi... rcises as im
portant periods in an institution's life . This ts especially 
true with thu mumburs of th ; graduating class. Those who have 
been in our care and guidance for a few yenrs, are leaving us 
to join the ra:nks of those illustrious sons and dflughters of 
Prairie View, who aro c':irrying on in such a fine way in many 
life's endeavors . This is an occasion, then, when every person 
officially connected with the institution, in any capacity, shouU 
honor the class with his or her presonco at the Commencement Ex
ercises. 

E AND FlNAU. Y -

Ther e is l!UlCh truth in the words of J J ~,undy when hu says: 

"DO YOU go on the plan thot little 0rrors do not 
amount to much? 

At time s you wonder why your ~mployer is so &gitatud 
because of somo mistakes you have made . They wore 
just little slips, you knew batter, you argue. 

It's because he wants things as nearly perfect as is 
humanly possible and that is just the reason why he 
is your boss. 

It is easy for you to laugh and pass off any mistake 
which is called to your attention; it is u small 
matter in your life. 

:But would you not be better off, if you had a more 
serious conception of life? 

The matter of going forward depends IID.lch upon the way 
of going and your self-discipline. 

Are you not too high-spirited? Porhaps you l et your 
high spirits blind you to your own mistakes and 
frailties. 

Afte r all, things arc either right or they are wrong. 

And little errors have a way of getting themselves 
magnified." 

WR Banks 
Principal 

p s _ Meeting - June 3 - same time and place. 
WRB 



~ IUPIL .Q.Qfil: _m PUBLIC SCHOOLS 

It is not unusual for citizens of Texas to inquire why the schools in 
this State have not forged to tile front more rapidly. Since time began it 
bas been customary for the individual or the nation to get from an organiza• 
tion or_.institution worth and efficiency commensurate with the effort, time , 
or money put into the production or maintenance of the organization or institu
tion. Therefore, the wonder is that Texas schools have ma.de as much progress 
as they have, for the financial support has not been sufficient to justify 
any one's expectation of finding the schools ranking n~ar th8 top of the list. 
When asked to name the states having the best schools, one naturally answers, 
"California, New York, Iowa, Michignn, Nevada,» ••...••. 

If this answer be correct, it is very evident thft one explanetion of 
it can be found in the figures given below which are t ~ken from a r 8port put 
out by the US Office of Education. The figures are for the school year 
1936-37. 

1 New York . . . . . . . . . . . . . $134.13 26 Iowa ................. $ 73.02 
2 Nevada. . . . . . . . . . . . . . . . 128.11 27 Ide.ho ................ 69.21 
3 Dist. of Columbia. . . . . 122.10 28 Indiana .............. 69.08 
4 California . . . . . . . . . . . 115.60 29 Ut&h . . . . ............ 67.07 
5 New J ersey . . . . . . . . . . . 108.33 30 Kansas ...... ~ ........ 67.04 
6 Massa.chus0tts . . . . . . . . 104.51 31 Vermont .............. 65.55 

7 Vlyoming . . . . . . . . . . . . . . 101.62 32 Nebraska ............. 64.75 

8 Delaware . . . . . . . . . . . . . 100.38 33 New Mexico ........... 63.16 

9 Montana . . . . . . . . . . . . . . 96.29 34 Missouri ............. 60.43 

10 Rhode Islend . . . . . . . . . 95.03 35 \'iest Virginia ........ 57.93 

11 Connecticut . . . . . . . . . . 90.76 36 Maine ................ 55.20 

12 Colorado . . . . . . . . . . . . . 87.20 37 Texas ................ 55.15 

13 Minnesota . . . . . . . . . . . . 86.16 38 Florido .............. 53.89 

14 Illinois ............. 86.06 39 Oklehoma ............. 43.33 

15 South Dakota ......... 85.70 40 Louisiana. ............ 42.55 

16 Washington ........... 85.33 41 Kentuc,ky ............. 39.52 

17 New Hampshire ........ 84.63 42 Virginia ............. 38.92 

18 Arizona. 83.10 43 Tennessee ............ 35.81 .............. 
32.01 

19 Ohio ......... .... .... 82.42 44 South Carolina ....... 
20 Wisconsin 80.87 45 North C£ro lina ....... 31.11 ............ 

30.96 
21 Pennsylvania ......... 79.?0 4 6 Georgia .............. 
22 Michigan 78.82 47 Alebamo. .............. 28.49 ............. 
23 Oregon 77.83 48 Mississippi .......... 2?.68 ............... 

75.46 49 l,.rkenses 24.55 
24 North Dakota ......... .. .... ....... 
25 Moryland • • • • • • • • • • • Ill • 

74.7? 

-- With Texas Public Sch0ols - Vol III No . 13 



UNITED STATES DEPAR'IMENT OF AGRICULTURE 
Director of Extension Hork 

i!ashington, DC 

March 8, 1939 

C H W£1.ller 
State County Agent ~ader. 
Extension Service 
Prairie View, Texas 

Deer Mr Haller: 

Mr viilson has brought to my attention thu 
February- numb er of the Prairie Vi8W Standard, which is 
devoted to a~ annual review of e:xt enuion work in agri
culture nnd home economics carried on with Negro f a rm 
families in Texas. This is an eEellent publication from 
the standpoint of both uttractiveness and content. 

t~y I take this opportunity of congratulating 
you and your associates upon such an exc ellent r eport of 
worthwhile activities and cccomplishmcnt. It is c fine ex
ample of good teamwork between th~ extension service and 
Principal Bunks, and is further evidence of the fine reletion
ship which exists between Prairie View and Director Willimn
son' s office at College Stetion, 

Very truly yours, 

/s/ C Vi Warburton 
Director of Extension i'lork 



THE PLACE OF 'lHE CLERICAL STA}"'F IN THE EXTENSION ORGANIZATION 

Willard A Munson 
Director of Extension Service 

Massachusetts 

It ~s a pleasant experience to have you here today and I sincerely hope 
th~t this conference will prove profiteble to you. I must say that we are 
quite dependent on our office secretaries. They are very helpful, especially 
after they. ha:e bee~ with us for a period of time. They get to know us well 
and do their Jobs without having suggestions. Oftentimes the secretaries seem 
to rend tho ~inds of their managers ann directors and nnticipato their needs; 
They see that we keep our ~ppointments, corroc t the spelling in our writings, 
and mnke good English out of the very ,oor stat0ments we often make, osp8ciul
ly when our minds nre taken up with tho vmrry of other problems. 

This extAnsion organization; of which we arc a part, is a very important 
division of our educational system. It r,Jach!::S into every pnrt of th0 state 
and has an influence on the income end livine of many people . In order to do 
this , it mi1st serve a. real need and be practical in nature, 

Our workers come in contact ·with men, women, nnd · young people--farmers, 
homernnkers, b nnk,Jrs, businessmen, and fuctory workers, as well as •:,i th many 
organizations, both nt~te wide nnd locQl, so overy part of our organization 
is important if' it is going to be successful. We all appr0ciat~ that you . as 
secretaries and workers in our offices, are very important to our success and 

, to the success of the whole organization, 'I'hose coming to our offices get a 
very good ict.en us to the ch~.rt".cter of the org··nizc.tion by th,3 courtesy with 
which they r.ro r 0ce ived, the ntt011tion which they got, th1.1 dignity with which 
thoy c.re met, the neatness of tho office and thoue in it , thw quietness with 
which work is done, and tho accuracy with which we ts)nd to our c.ffairs. 

I don't know whether we always appreciate these things as we do them 
every dny. They are sometimes very small things, but over a period of time 
they do give a good or poor reflection of the organization according to the 
way in which they are done. If office callers observe these little things 
well done they fool confident that they aro in contact ,nth a r esponsible 
group , and there is nothing bettor to r eflect to a c~llwr than confidence in 
our organization. 

You alEo, in your work, reflect to those in the field with whom we 
correspond thu type of org~nization that we serve . Everything going out of 
the office passes ovor tho secrotnry's desk and tho mrumer in which those 
matters arc handled is of major importance. Our letters , our circul~rs , our 
printed mc.tt l;r or bulletins reflect all thos e, thines th:..:. t n person would get 
by coming into our officG. They refluct court0sy, ncctncss, ~ccuro.cy, ~nd 
at t en ti venass and pr0po.re the wny for us to me ut tho people vn th whom we 
do business. 'They oft on form fri endships for us, end we mu::,t hcvc friendships 
if we would do our work vmll. Socrotrrics nlso h•Jlp to mnko friends for the 
orgc.nizntion by the ir r'..tt;ntion to incoming lott~rs , tolephone c-:lls nnd other 

mnttors. 

Secrot:·ri os cc.n bo of gru'.t a.ssi <•to.nee in pointing out ....,, .... _ys by which 
work mo.y be done more officiuntly. Aru tho prosont m::t0ricls sr.tisf::i.ctory or 
docs someone know of be, ttur m2torials th:'.t could b...: usod? Is the, oquipmont · 
sr.tisf'J.ctory? Do tho me.chinos turn out the, v1ork nfil well as possible; if not, 
do they nood correction or cdjustmont? 



I believe the socreto.ri(1S cc.n sense some of thu hr,ndio~.:ps th~t tho o.gunts 
o.nd specialists o.ro working under, uS:!')LCiG.lly when work pil.:.n · up no th-:t it can't 
be handled when and as it should be. If such crowding occurs I uelieve that it 
is directly within the secretary's province to inform the man~ger that she has 
more to do than can be done well. Then too if you &re crowded, it may mean 
that some of the agents are doing detCtiled off'i<:e work such as filing materials, 
checking over lists, tabulating inform.ution, and doing v~rious odd jobs that 
could er.sily be done by an assistant brought into the of::'ice a few hours a day. 
I don't mea.n ·i;o say thnt every office can provide all this, but the secreto.ry 
should consult with the mnnagcr concerning better wo.ys t(!) handle the work , Our 
organization it growing o.nd will continue to grow. We do not hc-.ve tho hope tht"\t 
we will hnvo n great expansion of pursonncl in tho prot'ossiono.l fi,)ld, but vre 
hc.vc th-:· r osponsibili ty of finding wcys and mcnns of making 1 t post;iblc for our 
porsonnd to t··urn c '1.re of the growing servico by doing addi tionnl work in tho 
field, If the secretc ries can point out ways in which they can take over with 
a little asRistance many :nore deta.ils, then they have released the time of the 
a.gents and f:pocialists so that they are able to }:eep up to some extent with the 
growing demands upon their ti1n.e. 

I havo tried to indicate tho tY})8 of s ervice th.1t we aro conducting and 
its importaPce and tho functions that the sccrotnry is r,orforming and may perform 
more of so that. you '"Jill ro&lizo the dependence that Wu plr..cc u,on you and the 
importance of , " ) Ur :,a rt in th;:; oxt::msion educu.tionnl organization. It is 
sincar oly n v ;ry (srout one. 

WHAT THE MANAGER WOULD LIKE FTIOM. THE CJ.EHICAL ST.AFJ!., 

IJ.:uronco B Boston 
M: :.nagcr, Hc..mpd0n County Improvemont Lene1.i..: 

Ma.ssnchuootts 

During tho lost twonty-tvro years, I hnvo had s 1)von differ ent clerks--nll 
grades o.nd clr.:.ssifico.tions ombod~od in thoso s cv n--nll th·) good :...nd o.11 tho 
bud. This t r~lk will be o composi to picture of th0 s ~.ven o.s to whr.:. t I like o.nd 

,·rh'lt I don't like. 

r ill bogin with some of tho things I don 't liko: 

An ovor-pa.intod, ovcrdonG, ~rtlficial , doll-like cro:...turc 

to dictate to. 
A gum-ch@wing or finger-nnil chewing clerk 
A noisy, boistorous, shrill-voiced cl0rk 
A sloopy, ya.v:ny clork 
A c'.roleosly-govmcd clerk 
A disorderly d c.h.,k during offico hours ~.nd pnrticulc rly ,ft 0r 

office hours. · 
Cluttered, messy files , not indexed properly 
Poor typing, poor grc.mm r, poor punctuation , nnd ,oor 

pc.r'lgr.phing. 

d letter b~ck for correction ; unless , of course, the r dislike to nen a. 
Thct is different . fault is my ovm. 

·w i ting all d'ly for ~: lett,3r :-.nnoyn me . 
clerk• c.Whcn I w~.nt her, I w n t her instr.ntly • 

And I do not liken gossipy clerk. 

So does hunting ~round for a 



But I do like a clerk who can be trus tedr By thnt I mean trust ed to the 
extent that I can feel free to discuss openly the business of t he organization 
or even personal matters, and know that the matter discussed will not go any • 
farther. 

I like a clerk who k~ep ahead of her work und do0sn't hava the ork push
ing her--one who thinks a little bit aheod and kueps uhead. 

I want a clork who is orderly--one who knows wher e to look for things, 
who can consult r ef or ence books, bullet ins, plans, and wha tnot, und find in
formation quickly and easily, If sho can do this, she i s orderly in planning. 

I like one who knows the fine art of letter writing the correct saluta
tion when writing to a 1senator or judge. One who knows how to spell, how to 
paragraph, and use good gro.mmar. I vouldn't like a clerk to take down my 
dictation Vbrbatim. I expect her to transpose Hnd get it right. 

I think the secrethry should be expected to keep her machines in good 
operBtion und repair. When they need fixing, she should call the repaiy man 

I need a clerk who can read my handwriting. 

I like a clerk who assumes responsibilities, who knows enoueh abou1 how 
I do t hings or how we run our organization so that, in my abs~nco, she can 
carry on. I like a clerk who will send out l etters in my absencu. Even thou 
she rru:iy not be abl& to handle the technical mottur, sha should at l east 
acknowledge my l etters. 

I expect my clerk to: 

Remind me of appointI!ll:lnts in cuse I forget. 
Make out my expense a ccount and my weekly and monthly r eports. 
Keup up the supplies of tho stock room. 
Ko0p mailing lists in order and up-to-dat a . I oxpoct hur to know 
how to cut a ddr0ssogruph plotes end stencils. 
Vary t he typu of circular l etters going out; to show originality. 
Alwuys be a ccurut o with figures. 

I like her to keep a r ecord of office callers, not only the number, but 
who came in. I micht meet Lomeone out in t he field who t ells me he was in my 
office the other day. I would f eel r &thbr umbnrrassod if I had not been told 
he bad been in. That also appli es to toll ca lls. I like a r ecord kept of them. 

I like a. clerk who will be courteous to callers--one who will show a 
fri endly a tmosphere and attitude to the people who come in, who will spend a 
little time to talk with them. Th t he lps ~o I'!'.IUCh in our organization. 

In an office where the~e is more than one clerk, it is a f ine thin to 
have cooperation be tw~en the clerks. T' a secretary to the agricultural agent 
should not obj ect to working for the club departm~nt or home demonstration 
agent, should occasion arise . Thor & aro times whun on~ branoh of thu organiza
tion is jamnod up--nacds ass istanco--and, if ther u i s more than one clerk, the 
others should coma to thC:l assistance of thot d-.:pa rtm;;;nt. 

and 
and 

I like my clorks to be do p~ndable , accurnt o , r eliable , officiant, nea;, 
orderly--and last, but not least, I like a clerk who understands my moods 
will excuse them when they flrc not too ood. 
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