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WAR FOOD ADHINISTtU\TION 
DIRECTOR OF EXTSNSION WOR:{ 

Washingto:1 25., D. C. 

TO STATE EXT~HSICi•: DE?'-!:CTOTIS: 

Subject: Bandling of oenalty mail under Public I.av: 364. 

July 29, l9L,,4. 

We are attaching copy of Budget a.nd yi_nance ~ircular -f,'767, dated July ~6, 19/;Lf, 
concerning the handling of pcmalty mail under Sectio,1 2 of Puhlic Lav, 361., . 
We wish to call your attention po.rticularly to parac,:rapt s 2, 3, and L,., and 
request that separ2te report.s be kept by c01:mty ext.ension agents and St2te 
extension ·workers on the actual ·volume of wa.il on whicl1 t;1e indi0.ridual rnailinc;s 
do not exc~ed t.;. po1.:.nds in woig}it , s2 ~:,t under tl,c penalty indicia of this 
Departm1=mt rlurinG Aug1:1.st and '3e )teinb,e r, 1944. It -,rill b1; necessary to I1Rve 
these reports in th0 Washi'.1gton of:ficG lJy th2 15th of Se~Jte'.n'x)r c1.nd 1 5t h of 
October respectively, so t:10y may bo assc:_Jblad and s~1.bm~ttcd to tl:e O?Eicn, of 
Budget and Finance as required. Ple8.S8 disn,r:;ard t:1c :f:'ifth parar;raph which 
applies only to the 1'fashington office. 

A number of the States have advi.scd us t)~at ;JOstmastcrs at cortai.n :Joints 
have refused to accol)t for maili'.;lg fro;-;,_ coo;_)2rativc extension workc,rs na tcrial 
without cover, on which the )'-malty i r1dir.:ia is ~)12.ccd dire ctly on the rnato rial 
to be :mailed. In thoso instances tho postrnast -.rs aru acti11f; 0n inst ructions 
from tho Post Offi cc Dopa rtr,,::mt . 

Order No. 25157 of the ..,ostrnastor Gonoral, is::rncd i:-:i pursuance of Public Law .361.1, 
provides that in all cases nhcrc onvolopos , lab,)18, ,,rro.ppors , cards , or otho r 
articles bearing the penalty indicia (inclrn:7inG; t 11os:.; vri.thout cove r on w~1i ch 
the penalty indicia nrc placed directly on tho article) n.ro pr op2.rcd or procured 
other than undor contracts made: by tho Postmaster ,'}cnu :i:al, or throuff1 t he 
Govc::rnm--.:nt Printing Office, thc.t orge.nizi:'ltions or p ::: rsons naili11f•: such r.:atC1rial 
shall o::itain frorn.-tl-i,, T:~i:rd As;;ist;-mt Postr1n.st,~ r ,..~:moral, or from D.11 auth0ri7,od 
postm::i.st.-;r, a p,: :rmi t al,tliori.zinr,; su cl1 r,,;.i.ib.ngs. ""',ad, holdur of s ti.ch a :xlr'mit 
shall submit with cv :ry m2.iling, D. stat ::;1,,Jnt s'lo"rin c: tho Dopc.rt.111,..)nt ,,r ngc ncy 
for V!hich thu ma.ilinr; is m2.d2 ~mcl th,: numb·,: r of ~)i/, cos mailed. 

This ord.Jr ·would not a·pply to pcm2.lty cnvolopos of t,;,is S,)rvi.c~ purcl,_2.scd 
by the States cl.S th39'J nro procur;::d lmdcr contrti. ct of the Postrnc-.stor Gon,')r.:11 , 
but WOl1ld o.pply to all r,,nkrial pl";:ix'.rod in t.]1r, St"L:s on ,/1i ch the p,m2.lty 
indicia appn:>. rs, inc1'1:-ding envelopes nnd otJ, ,, r r,,o.t~ri.2.l 1mdcr t.hc Dire ctor 1 s 
fro c rn::iling ::,irivi.kg., . 

With rcsp.:::: ct to coo:o-.:rat ivo extension work,crs using the F,1d:Jrnl pcmo.J.-t.7 privi-

1:,g.c, nn ovc rc.11 p,,rmi t will bo obto.incd for th;:i :Sxt0nsion Sur·'"i.cc 'l'-rl'i c:,_ ,·•ill 
include these work: rs. A p-nmit ,·r1.11 [llso b:-, obt,~.i;1C!d to cov.'.l r r,1;,_to ric.l 
mnilcd by the Directors undo r th~ir fr-,., r,1.:1i.ling ~:irivi.logc. Tho DJ jX'.rtn.:nt is 
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coOj_J,:-; r::-.ting ·::it'.: tl,.:- Post Of!'i co :!J:i·.,),~.rt;··..:;1t i::: o::,tc-.inir;,g t ll ' fiC: ·).,;n~i ts 
.-:-.nci Ti: 1~~11 .:-'..dvisa you (;.s soon .~.s t:1~~, c..~ is2uud. . }'cndi~'!G t !1C! r ... ; coi,t of 
those :x,rmits ~,d instructions r cl ~.+.ivo th... roto , it in ::;u_,,~ostod tlr.t coope:r
_c.tiv:: cxt.cn::;ion e:r.iployccs- !il['.il out t l1oi r '.''£'.t•Jri['.l in :,,ono.l ty cnvolojX; s . 

As tht:? Post Ofl'ica I\)p...--.rtm,mt ,··1ill lJrob.--.ol y rn.J.ko r. lmifcn"'. c!~'..'.".r g.'. of 1?1 c::::nts 
p.:ir ?ie:~ of ni::il, ov: ry ::i ffort s'!1onld b:i PJ:-;dc to r:;duco t~· .: num'oor of pi Jce:s 
m'">.i~::d by .:mclosing c.s rri2.ny piocos of corr-..1 si)ond~ncc , .Jt c . , i.n ono cnv:::lo~)C 
c.s ~Jossiblc . It n!_:l:_:Jc.'.1.rs nor.' t':c.t t>,0 cost to thJ I}..)y.rtr.1."'mt ;,'or 1,:cndli1,g 
p:mr.lty r.i.'.'.il of coo::_::.Jrc.ti-,_ro oxkmsion .::r,1µloyccs wi.11 h :i closo to <'- nillion 
doll.:-.rs o. J:'81". r unle ss tl1cr'.) is 2. r eduction in t~o ~monnt of ;,,_.,_torkl no.ilcd , 
J>_'1yt!1ing you c£1.n do to n:o.Uc'.) s,1ch m:".ilir!~~s ,"ill :~,,li:, r:1<.,tcr-io.lly . All rr£l.iling 
li3ts st.o,·ld b,, brcug,,t u;_'.)--to- i::.l.c.to £'.t once in ord..:: r to clir:i:1.'.!tG t '.10 r,1 ... r.y 
t:0 ous~?1ds of no.mos of ,,,:;rs-:ms ,·rho ).,c.vc ;:iov;:;d • 

• 
- , .31;,r truly yours , 

m.tuJ~~ 
Dire: ctor of :'!:xtonsion 'Tork 

-::;nclcsu.rc 
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