
Prairie View A&M University Prairie View A&M University 

Digital Commons @PVAMU Digital Commons @PVAMU 

John Henley Williams Collection PVAMU Faculty and Administrator 

12-1-1941 

Co-Operative Extension Work in Agriculture And Home Economics Co-Operative Extension Work in Agriculture And Home Economics 

Prairie View A&M College 

Follow this and additional works at: https://digitalcommons.pvamu.edu/john-henley-williams-collections 

Recommended Citation Recommended Citation 
Prairie View A&M College. (1941). Co-Operative Extension Work in Agriculture And Home Economics. 
Retrieved from https://digitalcommons.pvamu.edu/john-henley-williams-collections/32 

This Article is brought to you for free and open access by the PVAMU Faculty and Administrator at Digital 
Commons @PVAMU. It has been accepted for inclusion in John Henley Williams Collection by an authorized 
administrator of Digital Commons @PVAMU. For more information, please contact hvkoshy@pvamu.edu. 

https://digitalcommons.pvamu.edu/
https://digitalcommons.pvamu.edu/john-henley-williams-collections
https://digitalcommons.pvamu.edu/faculty-and-admin-collections
https://digitalcommons.pvamu.edu/john-henley-williams-collections?utm_source=digitalcommons.pvamu.edu%2Fjohn-henley-williams-collections%2F32&utm_medium=PDF&utm_campaign=PDFCoverPages
https://digitalcommons.pvamu.edu/john-henley-williams-collections/32?utm_source=digitalcommons.pvamu.edu%2Fjohn-henley-williams-collections%2F32&utm_medium=PDF&utm_campaign=PDFCoverPages
mailto:hvkoshy@pvamu.edu


COOPERATIVE £".,('rE1'.r8I01'1 ~-iORK m AGRICULTURE ;.:.-m rtm:L ECOI-JOl~ICS 
AGRICULTURAL Al\JD i-f:.SCHANICAL COLLEGE OF TEXAS AND UNITED 

STATES DEPARI'Tl'iENT OF AGRICULTURE COOPERATING 

INSTRUCTICNS FOR i~TI-JG ANNUAL REPORT'S 
County Agricultural Agents 

Extension Service 
County Agent Work 

Period Covered - 12 months - December 1, 1941, to November 30, 1942. 

WHY MAKE At\JNUAL REFORTS 

Refer to Page 2 of Form E.S-21 

i'JBAT CONSTITUTES AN ANNUAL REPORT 

There are two parts to an annual report: 
Form ES-21 including Texas Supplement 
Narrative Report 

1.iffiO MAKES ANNUAL REPORTS 

Form E.s-21 -- Filled in together by both agricultural and home demon­
stration agents (assistant's report included with agent's) 

Texas Agricultural Supplement -- Filled in by agricultural agent 
(assistant's report included) 

Narrative Report -- Separate reports written by agricultural agent 
and by home demonstration a gent (assistant's report included) 

WHEN TO MAKE ANNUAL REPORTS 

I 
Set aside' the week of December 1-6 for compiling your report. 
Mail to Report Clerk:, :::;xtension Service, College Station, as s oon as 

finished and rechecked, but at least in time to reach College 
Stat ion by December 10, 1942. 

HOW TO MAIC ANNUAL REPORTS 

When an agent has le f t the county before the year is finished, his statisti­
cal and narrative should be incorporated with the present agent's 
reports, making one report for the county f or the year. 

Total number of copies of various reports to be made up: 
(Refer to joint letter by G. E. Adams and Waldred Horton accompanying 
report material) 

Narrative 
In 
1. 

2. 

3. 

4. 

(from monthly na rratives and ot her records) 
preparing narrative report: 
Make five copies, using title page and narrative sheets 
received with report supplies. 
Write subjec ·t, district and county I and page number on 
each sheet. Use separate sheets for each subject. 
Use the outline for narra tive given on Page 2 of Form :i!.5-21. 
Study carefully and give a good picture of your work for 
the year. 
one set of well selected pbotor.raphs submitted with report. 



- 2 -

These should be attached to a blank sheet of paper. The 
legend, name, county and date should be written on the 
paper instead of on the back of the photograph , and attached 
to the narrative report. 

5, One set of clippines should also be pasted on a blank sheet 
of paper. 

AFTER THE WORKJ}iG COPY OF THE rtZt ORT ( NARPATIVE AND STATISTICAL) 
IS COMPLETED, CHECl( ALL FIGURES CAREFULLY FOR n!ACCURh.CI:ES. MAKE 
NECESSARY CORRECTIO?,JS . CHECK cm.'i.?LETED REF'ORT rn THE SAME ~!A.Y 
BEFORE IT LEAVES YOUR OFFICE. 

Texas Supplement: 
Fill in a ll answers where applicable. 

I NSTRUCTIONS FOR CQii.•iPILING AND FILLING 
OUT Ju.WWAL RE~Oc<T FOR"\/1 ES- 21 

The following instructions are for the purpose of aiding you to properly com­
pile information and complete ES- 21. Do not attempt t o proceed until _YOU have 
read these in s tructions completely using ES-21 as a guide . Read carefully 
Pages 2 and 16 of ES-21 . 

Procedure 

Carefully check and correct all stat istical information on the back of monthly 
report fo rms (MRCA-1) for the 12 months from December, 1941, to November , 1942 , 
in clusive. Tabulate items in these swnrnari es (MRCA-1) for each demonstration 
or activity separately so as t o be able to give totals each month, and the grand 
total of all monthly t otals, U3int; D-196, Tabulati on Sheet, for your work sheet . 

The cover pace of :;s-21 should carry the names of all a gents who worked ir. t he 
county during the above period , v1ith dates o f service, as follol·1s : 

Page 3 

Home demonstration apent 
Assistant home demonstra ti on agent ( if any) 
Agricultural agent 
Assi stant agricultural agent (i f any) 
County agent emeritus (if a ny) 

GENE?..AL ACTIVITIES - ES-21 

•~ues tion 1 Column (cl 

Include total months of service from December 1, 1941, to Nove~ber 30, 1942, 
for county agents and assistants . 

NOTE: Omit Column (b) ( 4-H Club Agent s) as assi stant cou~ty agent ' s work i s 
incorporated with county agent •s throughout .F..S-21. 

Questions 2 - 3 Column (c) 

Enter here days devoted to a dult and 4-H Club wor k - take from Tabulation Sheet 



. ... 
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D-196. 

Questions 4 - 5 Column (c) 

Take from D- 196 . The sum of ·:.i_uesti ons 4 and 5 ( c) should be the exact t otal 
days wor ked during the year and will equal the sum of Questions 2 and 3 ( c). 

~uestions 6 - 15 - Get from D- 196, 

~uestions 16 - 32 - Secure information from office r eco r ds , census an d your 
general knowledge . 

~uestion 

~uestion 

Q,uesti on 

<luestions 

33 

33 

33 

Page 5 - EXTENSION ORGANIZATION A1~D PLAlffi ING 
and COOPi:;RATIVE AGRICULTURAL PLA.i.'.J1UNG 

line (a) ( 1) - Leave Blank 

l ine ( b) (1) - County bgricultural men's Council 

l ine ( d) ( 1) - County- wide 4-E Club Council 

34 - 40 - Self- explanatory 

( if any ) 

Q,uestion 41 - Place here number of local leaders and committee membe rs who he lp 
develop adult :::nd 4- H program. 

Q,uestion 42 - Enter name of County Acricul tural Victory Counci l 

Question 43 line (a) (b) - Enter bre akdown of Vi ctory Council membersh ip . 

~uestion 44 - List number of co:nmunities in Victory Council setup . 

iuestion 45 - Enter number of all com.11unity and neighborhoo d Victory l eaders. 

NOTE: 

Beginnint: with Question 47 through Q,uestion 195 on Pa ge 15 , the first question 
under each demonstration or ac-t;ivity calls for 11Days devoted to li ne o f work". 
The sum of these days devot e d for all demonstr~tions or activities ca rried on 
by the agent should equal the total number of days worked for the 12 months' 
period . See Page 3, •:i,uestions 2 and 3, Column (c) , 

~uestion 47 line (3) Column (a) - Enter here days devoted to Extension organi­
zation and planning such as Plan of Work for 1943 usins Aericultural 
Victory Council . 

~uestion 47 line (3) Column (b) - Enter here days devoted to all othe r work in 
c onnection with the Victory Council or Land Use Planning Comc:ii ttee such 
as salvage , inflation , war effort wo rk , R,E,....._. , freezer lockers, etc . 

~uestion 47 line (3) Column (c) - ~nter totals for Column (a) and (b), 

Question 47 line (4) Columns (e) and (b) - Enter here days devoted by State 
Lxtension specialists and district agents . 
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~uestions 48 - 50 - Self-explanatory, 

Page 6 - CROP PRODUCTION At'i!D LIVESTOCK PRODUCTION 
( Other than for family and food supply) 

~uestions 51 - 61 - Self-explanatory. 

NOTE: '<luestion 52 - The third work is a misprint a.'1d should read "Number of 
communities in which work was conducte d this year". 

Page 7 - CONSC.::RV,'.c_TI ON OF NATURAL RESO[JRCES 

·~uestion 62 line (3) Column (a) - Include here days devoted to work with 
organized Soil Conservation districts, AAA s oil conservation work, 
Soil Conservation Service, as well as regular Soi l Conservation work 
such as t8rracing , 

.;).uestion 62 line (3) Column (b) - Include here with your regular forestry work 
the days devoted to vrork v,i th Texas and U. S. Forestry .Service. 

~uestion 62 line (3) Column (c) - Include here days devoted to r egula r v;ildlife 
work and Texas Fish GaJne and Oyster Commission and U. 5 , Fish and Wild­
life Service. 

~uestions 63 - 69 - Self-explanatory . 

Page 8 - FARM MAt'\l.A.GE'.-iE.NT .Af-JD G~RAL ECOi-J01'/iIC PROBLEMS RELATED TO 
AGR.ICULTURE 

~uestion 70 line (3) Column (b) - Report her8 number of days devoted to whole 
farm and ranch demonstrations. 

Question 75 line (b) - Report here number of whole farm and ranch demonstrations, 

~uestion 76 line (3) Colw:in (d) - Include here days devoted to helping rural 
people who have hud to make adjustments because of defense areas and 
arr:1y camps taking over their farms. 

NOTE: Other questions on Fa.~e e are self-explanatory. 

Page 9 - MARKETING AND DISTRI":3UTIO:t-1 

'-iUestions 83 - 1.01 - Self-explanatory {Refer to footnotes) . 

Page 10 - HOUSING, FAR,JSTEAD Iiv'I.PROV.Eiv!2.i~T, AND E~IJIPil1ENT 

Questions 102 - 111 - Self-explanatory. 

Page 11 - NUTRITIOF AND HE.AI.TH 

Questions 112 - 117 - Self-explanatory. Place on this page days devoted to 
various nutrition and health programs such as butchering, cutting, 
curing of meat, food storing, etc. In many cases this will be in 
cooperation v1ith the home demonstration agent. 
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Page 12 - CLOTK[NG, F.AEILY ~CONQ~iICS, PARENT EDUCATION", AND Co:t,fa[:-WITY LIFE 

~uestions 118 - 13? - Self-explanatory, County agents may find that they have 
devoted some days to certain activities which would apply on this page 
such as recreation and community life under Column (d). 

Pages 13 & 14 - L"JFORiviATION ON BOYS' 4-H CLUB WORiC 

•~uestions 138 - 194 - Self-explanatory. (See footnotes 2 and 3 on Page 14,) 
Fill in questions 173 through 180 carefully and see that the totals 
balance as called for in footnotes. 

Page 15 - ~;rSCELLAi.~EOUS 

·~uestion 195 line (3) Column (b) - Refer to footnote 

1,uestion 195 line ( 3) Column ( c) - He port here all other days devoted that 
cannot be logically classified under previous demonstrations and 
activities, such as District and State meetings of agents. 

DEFO!lli CO~iRE'l'niG ~UESTIO:f\1S 198 - 202 C!-lECI< BACK CAREFI.JLLY Ai'm SEE Tfl.AT THE: 
TOTAL "DAYS DEVOT:;::;;:iu AS REPOR1'JD li\l 1,D~TIOi'!S 2 and 3 ( c) , PAGE 3, HA'\i~ BEEN 
ACCOUNTED FOR. START l'IITH 1ITTSTION' 4? Af-iD CiBCK 'F.mOUG:: ·-JJ"~'I'ION 195. 'lliESE 
SHOULD BALAl\JCE. 

Questions 198 and 199 are for the purpose of bringing together in one place 
your contribution to the war effo rt and cooperation with other Federal Agencies. 
Tirae devoted here should have already been reported elsewhere and is a dupli­
cation. 

D1i?ORTAIVT: 

After the \vor!<: cop:,' of E-S-;,a has been carefully checked by the county a gri­
cultural agent himself, the figures of the report of the county a gricultural 
agent and of the county home demonstration agent; should be COftlbined and truns­
ferred to the other six copies of £5-21. (These must be identical when com­
pleted). Onl:; ~ copies should be mc.iled to College Station . 



COOPErU..TIVE EX'I'El'1SIOi~ WORK IN AGIUCULTURE k.'ID HOME ECONOMICS 
AGRICULTURAL AND MECHANICAL COLLEGE OF TE.XAS Al'ID UlHTED 

STATES DEPARI'I1'iENT OF AGRICULTURE CQOP~RA.TING 

PLA N O F WORK 

l 9 4 3 

County Agricultural Agents 

District ____________ _ 

County 

County Agricultural .Agent 

Assistant· County ·/(gricultural~p;t . 

_..,.t ..e...:{...c. • ..::·---=-_,_ ....... / ~_-_•::::::-,~ Send one copy of this Plan of Work 
/ by December 10, 1942 to your 

\ District Agent 
~ College Station, Texas 

·----, ________ _ 

Extension Service 
County hgent ',fork 



CC•OPERA TIVE EXTENSION WORK 
IN AGRICULTUP.E AND 

HOME ECONOMICS 

October 26, 1942 

TO ALL NEGRO AGRICULTURAL AGEN'IS 

Dear Agent: 

Extension Service 
County Agent Ylork 

Enclosed herewith you will firrl instructions for making annual 
reports. 

In all cases where instructions read, send to repo!'t clerk or 
to A & M, substitute State Leader and Prairie Viow. 

Counties with both agents will make 4 (four) E. S. 21 for the 
Prairie View office and each agent willmake 3 copies of Narratives 
for this office. 

The balance of your material will reach you in a few days. 

C 

enclosure 

Very truly yours, 

~ , [ .,,._ - ·1-. - ~ -j 
E. B. Evans 
State Leader 
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